/ THE CONTRACT SHALL BE SUBMITTED TO THE PAYROLL DEPARTMENT WITHIN 5 DAYS AFTER CONCLUSION /

...................................................................
               (Principal’s seal)

CONTRACT OF MANDATE NO. ........................

entered into on .......................................................  in Olsztyn by and between:
The University of Warmia and Mazury in Olsztyn with its registered seat in Olsztyn 10-719, ul. M. Oczapowskiego 2, NIP 739-30-33-097, REGON 510884205, represented by:
..................................................................................................................................................................................................................................................
authorized by the Rector of the University of Warmia and Mazury in Olsztyn, authorization No.: ...............................................................................,
hereinafter referred to as the “Principal”,
	
	
	
	
	
	
	
	
	
	
	


and
Mr. / Ms ............................................................................................................................................., PESEL:
resident of: .....................................................................................................................................................................................................,
hereinafter referred to as the “Contractor”.
§ 1
1. The Principal hereby commissions the Contractor to perform the following services, and the Contractor undertakes to perform the services on behalf of the Principal:
.....................................................................................................................................................................................................................................
.................................................................................................................................................................................................................................................................................................................................................................................................................................................................................... .
2. The Contractor shall perform the services with due diligence and in observance of the provisions of this Contract.
3. The Contractor has the required knowledge, skills, technical capabilities and licenses to perform the services.
§ 2
1. The Contractor shall perform the services between  .............................................................. and ............................................................... .
§ 3
1. The Contractor shall perform the services in person, subject to the provisions of point 2 hereinbelow.
2. The Contractor shall not subcontract the services hereunder, in whole or in part, to a third party without the Principal's prior written consent on pain of invalidity.
3. Should the Contractor violate the provisions of point 2 hereinabove, a third party shall be prevented from performing any services hereunder and shall not receive any remuneration in virtue thereof.
4. Should the Contractor violate the provisions of point 2 hereinabove, the Principal shall have the right to terminate this Contract with immediate effect without any payment to the Contractor and without extending the deadline for performing the services hereunder.
5. Should the Contractor subcontract the services to a third party, the Contractor shall be liable for the third party’s actions and omissions to the extent the Contractor is liable for its own actions and omissions.
6. The Contractor shall not transfer his/her rights hereunder to a third party without the Principal’s prior written consent upon sanction of invalidity.
7. The Contractor shall record the number of hours worked under this Contract, as stipulated in Annex No. 2 hereto, for compliance with the provisions of the Act of 22 July 2016 on changes in minimal wages and other legal acts (Journal of Laws, 2016, No. 1265). 
§ 4
1. A Contractor who is an employee of the University of Warmia and Mazury in Olsztyn shall perform the services outside his/her scope of work duties stipulated in the contract of employment with the University of Warmia and Mazury in Olsztyn. 
2. A Contractor who is an employee of the University of Warmia and Mazury in Olsztyn shall perform the services outside his/her working hours stipulated in the contract of employment with the University of Warmia and Mazury in Olsztyn
§ 5
1. The Principal shall pay to the Contractor gross remuneration in the amount of:...................................... PLN
(say: ...............................................................................................................................................................................................................) in virtue of the services performed in accordance with the terms of this Contract.
2. The remuneration stipulated in point 1 hereinabove shall cover all expenses related to the performance of the services hereunder. Should the performance of the services require travel, the compensation for travel expenses shall be set by the Parties in a separate agreement.
3. The payment received by the Contractor from the Principal shall constitute the net remuneration which is defined as gross remuneration less statutory deductions. 
4. The remuneration shall be paid based on a receipt made out by the Contractor after the performance of the services hereunder, provided that the person indicated in section 5 hereinbelow states on the receipt that the services have been performed in accordance with the terms of this contract.
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5. The Principal hereby authorizes ................................................................................................................................................................................................................. to confirm in writing on the Contractor’s receipt that the services have been performed in accordance with the provisions of this Contract. 
6. The Principal hereby authorizes ……………………………………………………………………………………………………………………………………………………………………………. to confirm the number of hours worked by the Contractor during the performance of the services. 
7. The remuneration shall be paid out in its entirety by the 20th day of the month, and if the day of payment is a holiday, the remuneration shall be paid on a working day immediately preceding the day of payment, provided that the Contractor’s receipt has been verified, confirmed and submitted to the Payroll Department by the seventh working day of that month. 
8. The remuneration shall be paid by transfer to the Contractor's bank account. 


§ 6
The Contractor shall indemnify the Principal against any loss or damage to the extent resulting from the Contractor’s negligence or failure to perform of the services.
§ 7
1. The following documents constitute an integral part of this Contract:
1) Annex No. 1 – the Contractor’s statement for tax and social insurance purposes,
2) Annex No. 2 – a monthly report documenting the number of hours worked by the Contractor to perform the services.
2. The Contractor shall submit the statement stipulated in point 1 sub-point 1 hereinabove on pain of legal and financial sanctions.

§ 8
1. The Parties shall attempt to resolve any disputes in connection with this contract out of court. 
2. Conflicts that have not been resolved amicably shall be submitted for the consideration of a public court competent for the Principal’s registered seat.
3. Any changes to this Contract shall be introduced by way of a written annex on pain of invalidity and shall take effect as of the moment the annex is signed by the Parties. 
4. The Parties shall communicate any changes in their registered seat or residential address to the other Party. The said changes shall not invalidate the Contract. 
5. Matters not regulated by the provisions of this Contract shall be governed by the applicable legal regulations, in particular the Polish Civil Code.
6. This Contract has been made out in three identical counterparts, two for the Principal and one for the Contractor.
§ 9
This Contract shall be financed under project code*:



	COUNTERSIGNED:
	CONTRACTOR:
	PRINCIPAL:

	
	
	

	......................................................................
Seal and signature
	......................................................................
Legible signature
	...................................................................... Seal and signature of authorized representative 





This Contract has been developed by: .................................................................................................................., phone ................................................. .

* state only one financial project code. 
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